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Rachael M. Scharen

612 Sumner Avenue

Belford, NJ 07718

(732) 233-2007

Schare58@students.rowan.edu

Objective
Seeking an entry level higher education position in the field of academic advising, career services, or housing utilizing my knowledge and experiences in the higher education setting.
Education

Master of Arts, Education







Anticipated May 2010

Higher Education - Administrative Track
Rowan University, Glassboro, NJ

GPA 3.903
Bachelor of Arts, Education




            

  
May 2008

Specialization: Elementary Education

Bachelor of Arts, English

Reading Endorsement 

Rowan University, Glassboro, NJ

GPA 3.594, Dean’s List, Cum Lade 
Certificate of Eligibility 
Graduate Related Experience

Graduate Intern 








September 2009 - Present
Career and Academic Planning Center

Rowan University, Glassboro, NJ

· Oversee the Discover Lab, the career resource center, and aid students in registering for classes and researching various occupations. 
· Critique and provide feedback on student/alumni’s resumes, academic/professional applications, and cover letters. 
· Conduct mock interviews with students/alumni and offer suggestions for improvement. 
· Assist in career and academic workshops and review case studies of students/alumni related to career and academic counseling.

· Participate and create publications for sponsored events such as the Internship Fair and the Federal Government Career Fair. 
· Representative of the Career and Academic Planning Center during Open House campus events.
Graduate Experience
Resident Hall Director








July 2008 – Present
Residential Learning & University Housing
Rowan University, Glassboro, NJ



· Oversee Chestnut Hall, the largest freshmen dormitory on campus building housing approximately 400 students and 14 Resident Assistants. 
· Coordinate the opening and closing of the building and serve in an on-call duty rotation for emergencies for the north side of campus.
· Select, train, supervise, and evaluate the Resident Assistants of the building.  
· Manage the maintenance and damage record, update building roster, and aid in programming efforts of the building throughout the year. 
· Counsel students based on personal and/or academic needs and work in conjunction with resources on campus in order to properly refer students.
· Serve as a Judicial Hearing Officer to students who violate University policy on and/or off campus and determine appropriate educational sanctions. 
Summer Worker 








May 2009 – July 2009
Residential Learning & University Housing
Rowan University, Glassboro, NJ




· Assisted the Assistant Director of Residential Learning, Ms. Annette McCully, in revitalizing the Resident Director and Resident Assistant Manuals as well as Summer Staff Training.  
· Lead campus tours of residence halls to prospective professional staff.  
· Search Committee member for the position of Director of Residential Learning. 
· Supported the office with additional projects and tasks when needed.

Undergraduate Experience 
Resident Assistant








August 2005 – May 2008
Residential Learning & University Housing
Rowan University, Glassboro, NJ            
   


· Worked in both a freshmen residence hall and an upperclassmen apartment complex, striving to enforce policies and build a community among residents for three years.  
· Created interactive programs, informational bulletin boards, and personalized door decorations for the residents.  
· Closely collaborated among a dynamic staff to carry out daily tasks in the buildings.
Resident Assistant Recruitment






October 2006 – May 2008 

Residential Learning & University Housing 

Rowan University, Glassboro NJ
         

 
· Recruited students to apply for the Resident Assistant position through working at the information table, as well as speaking about the job from first hand experience at Resident Assistant Information Meetings. 

· Participated in various social networking groups to promote recruitment.

· Assisted in designing promotional materials such as t-shirts and brochures. 
First Year Innovator








August 2005 – May 2007
Residential Learning & University Housing
Rowan University, Glassboro, NJ



· Resident Assistant position who are also Peer Referral Orientation Staff members of Summer Orientation for the incoming freshmen class of Rowan University.  
· Helped in creating a more supporting environment for freshmen residents living in Evergreen Hall through additional weekly programs as well as spontaneous activities for residents to participate in.  
· Promoted residents to get involved with on-campus activities during their first year at college. 
Additional Information
Employment:
Student worker for the Dean’s Office of Rowan University’s College of Education for 1.5 years.

Peer Referral Orientation Staff (P.R.O.S.) worker for Rowan University to help acclimate and energize the incoming freshmen class to campus for three summers. 

Reading Tutor for a kindergarten and a first grade student at Rowan University’s Reading Clinic for one year.

Member:
ACPA, MACUHO, NACADA, Student New Jersey Educators Association, Kappa Delta Pi Education Honor Society of Rowan University, Sigma Tau Delta English Honor Society of Rowan University, International Reading Association, Elementary Education Club, and Students for Literacy Club.

Conferences:
MACUHO Conference, October, 2008 & 2009. NJCORE Conference August 2008 & 2009. Student Staff/Live-In Professionals Leadership Conference, November 3rd, 2007, Salisbury College. 
Recognitions:  Shining Star of the Month, October 2007.  Resident Assistant M.V.P. of Evergreen Hall, May 2007. 

Resident Assistant of the Month, October 2005. 
References Available upon Request

