




      Louie Torres
7 Copperfield Court
Port Monmouth, NJ 07758
Cell Phone: (732) 856-1323
Home Phone (732)391-5174
Email:  Ltorres73@aol.com

SUMMARY OF QUALIFICATIONS

*Computer proficient with MS Office: XP, MAX System, ARCS , JD Edwards, MDS, MAS90, Axis-One, Crystal Reports , AS400, Oracle, Peoplesoft, SAP, Alchemy, XPTR , Freedom, QuickBooks, Prophet 21 and Khameleon.
EXPERIENCE 

International Video Distribution LLC                                                                                                              03/09-09/09
Hightstown, NJ

Credit & Collection Manager

·  Supervise a team of 4, including two collectors, A/R clerk, and general accounting support
·  Manage 7 companies for A/R, Credit decisions and terms to new and existing customers.
·  Apply cash receipts to proper accounts, reconcile to wire transactions, and post final cash
·  File UCC1’s and coincide with legal counsel on delinquent accounts.
·  Prepare adjustments, write-offs, debits, credits and reconciled charge back's against client invoices
·  Supply CEO with weekly cash deposit report, A/R aging analysis, and +90 activities
·  Track all cash flow on a weekly, monthly, and annual basis vs. the same period prior year
·  Review bi-weekly A/R aging report with team for accuracy and distribute to sales staff 
·  Prepared account statements, certified collection letters, and legal notices.
Palisades Ins. (Contract position)                                                                                                                08/07 – 02/09
Freehold NJ
Sr. Accountant

· Manage Accounting Department reporting directly to Controller
· Prepare consolidated financial statements and SEC reports
· Performed account reconciliations and general ledger entries
· Process billing adjustments and managed account reconciliation  
· Maintained weekly cash flow management and reporting activities
· Prepared monthly financial statements and reports (variance analysis) 
· Posted to General Ledger accounts and performed cash flow analysis
· Reconcile reports to general ledger suspense accounts
· Company sold to rival Ins and successfully closed GL, bank, financial books on six month term.

AIG Inc. (Contract Position)                                                                                                                    

Neptune NJ

A/R Manager
·  Supervise a team of 4, including two collectors, A/R clerk, and general accounting support
·  Calculate daily deposits for our two international divisions and report to Senior Management
·  Apply cash receipts to proper accounts, reconcile to wire transactions, and post final cash
·  Inter-company check deposits between financial databases and apply transactions on account
·  Prepare adjustments, write-offs, debits, credits and reconciled charge back's against client invoices
·  Supply VP of Finance with weekly cash deposit report, A/R aging analysis, and +90 activities
·  Track all cash flow on a weekly, monthly, and annual basis vs. the same period prior year
·  Review monthly A/R aging report for accuracy and distribute to sales staff 
·  Prepared account statements, collection letters, and legal notices for all publications
·  Managed client issues pertaining to billing disputes and service related problems
· Successfully completed 6 month project of collecting $9.7 million of outstanding $10 million AR.
S.H.R. Inc./The Simmons Jewelry Co.                                                                                               10/06-07/07
New York, NY

Accounting Manager

 Analyze daily and weekly financial reports
·  Tracked Sales Allowances and reported to VP
·  Used DSO system to calculate AR payment trends and proper cash flow.

·  Analyzed and maintain over 150 client portfolios (Macy’s, Nordstrom, JC Penny, Zales Etc) 
·  Authorized and distribute letters of credit.

·  Reviewed and distribute checks for employee expense reports.

·  Oversee and managed A/P, A/R and Credit Dept’s (15 Employees).
·  Collaborated with VP to update the general ledgers and journal entries submissions. 

·  Prepared royalty calculations and reports for licensors.
·  Prepared P&L statements for Simmons and SHR.
·  Reviewed company invoices and bills (Car service, AMEX Etc)

·  Issued all volume rebates for vendors.
·  Followed up and answer all financial questions and e-mails.
·  Reviewed weekly time reports and submit to payroll using ADP.
·  Oversee and Assist in all customer charge backs.
·  Developed new finance procedures for PO’s, A/P, A/R and Credit.
·  Assisted in month end closing reports (Cash Flow Statement, Balance Sheet).
·  Reviewed and sign off on all zero dollar-invoicing going out to SHR.
·  Set up and review all new vendor credit requests through Experian for credit risk.
COB Inc. /John Hardy                                                                                                                     01/06-10/06
New York, NY

Credit Manager 

· Analyzed the risk and credit worthiness for possible new accounts to carry the John Hardy line using D&B/ Hoover and Experian.
· Interfaced with the sales departments to provide value added information for the accomplishment of their business goals.
· Devised a regular customer contact schedule, set deadlines for statement and invoice receipts delivery, and investigated archived invoices to settle long-term customer credit disputes.
· Examine journal vouchers, general ledgers reconciliation’s, and numerous analyses including P&L variance and aging.
· Responsible for all areas of credit and collection with more then 1,000 accounts.
· Perform detailed cash flow analysis by calculating the sources and uses of funds from one accounting period to another.
· Generated monthly close of financial statements.
· Evaluated and report to controller special issues related to account risk and industry risk in a weekly Credit/ Debtor’s ranking report.
· Responsible for reconciling all personal employee and company wardrobe accounts.
·  Offer settlement agreements or payment plans to clients to reduce credit holds.
· Analyzed and maintain all independent accounts on a 6 month basis to identify trends and possible risk and assigned appropriate credit limits.
· Responsible for reconciling and releasing petty cash for office expenses.
· Managed credit and collection department with a staff of three.

ADP Brokerage Services                                                                                                                         4/04-01/06                      

Jersey City , NJ

A/R Collection Analyst 

· Managed and analyze all financial wire reports for BPS and Wilco clients (UBS, Deutsche Bank Etc).
· Research bank wire address and/or resolve client issues w/responsible group

· Commenced Sarbanes Oxley testing on billing, accounts payable and accounts receivable
· Updated report status in Oracle for later reporting. 

· Produced daily stock and trading reports from over 400 clients 

· Downloaded monthly detail and summary finance reports.
· Ensured accuracy of reports and provide report to revenue analyst.
· Application of wire receipts for 6 business units. 

· Updated and maintained Wire Cash Statistics report with report received.
· Prepared Month-end close for all business units

· Outstanding wire transfers report for all business units   

· Prepared Monthly Bank Reconciliation

· Uploaded Genex report provided by MIS grouping edit form.

· Reconciled to Semi Annual Production report

Huntleigh Healthcare Inc







   3/03 –3/04

Eatontown, NJ

Credit & Collections Specialist/Rebate Analyst (Promotion)
· Performed all A/R reconciliations and functions plus rebates, chargeback accounting.
Analyzed and evaluated over 500 accounts with GPO managed care contracts for accuracy. 
Ansell Inc








                8/01 –2/03

Lincroft, NJ
............ 
Rebate Analyst/Billing Coordinator 

· Analyzed company distribution reports for accurate pricing for rebate control using the AS400 system.

Education 

2003-Present                    Brookdale Community College/Montclair University                                       Lincroft, NJ

              Presently enrolled for AS/BS Degree in Business Administration & Accounting

Other Training 

1999 - 2001...............                                            .Computer Age



Hazlet, NJ
Microsoft Office Utilities Certified

· Certified in Access, Powerpoint, Word, Excel and Outlook.
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